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Pabouas uncmpyxyusa cexpemaps eocyoapcmeeHHoOU

YUK-JIHA-02-04-04-21

Copaepxxanue 10KyMeHTa

1 OOIIME MOIOMKEHMSM e uvvuerneineinrneeneentssseseessssssscasesssssessssessssssssssssssssescnssssssssssnsans 3
2 O0s13aHHOCTH CeKPETAPI I'IK . .viiiriiiniiiiiiiiiiiiiiiiiiiiiiiiiiieieiniesetssasosasssssosnscsnnss 3
3 TIpaBa ceKPeTapa 'K couuiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiietiiattistsentesnscsnnsonnscnnns )
4 OTBeTCTBEHHOCTD CEKPeTAPS I IK . .uviiiniiiniiiiiiiiiiiiiiiiiiiiiiiineiiiaiesnscsnetosnscsnessnnsons 5
S HOPMATHBHBIC TOKYMEHTDBI. et teuuueteetesseesaseosssscssssssssssssssssssssssssssssssssssssssssssssssnss )
6 JIMCT PErvCTPALMM U3MEHEHMIE e uuurieiineteeinsrtosenssossssssosssnscsssssscssssssosssssssssnsssssnse 6
Ilepeyenb cokpameHuii 1 0003HAYEHUIT

I'MA — rocynapcTBeHHast UTOTOBas aTTECTAIIHS;

I'OK — rocynapctBeHHast sKk3aMeHallMOHHAs KOMHCCHS,

OIIOII — ocHoBHas npodeccroHabHas 00pa3oBaTeabHas MPOrpamMma;

BKP — BoimyckHas kBanuQuKalmoHHas paboTa,

[1OP — nucbMeHHast SK3aMeHallMOHHAas paboTa;

[1IT KPC — mporpaMMbl MOATOTOBKH KBATH(PHUIIMPOBAHHBIX pAOOYHX, CITYKAITIX

[IT CC3- nporpaMMsbl TOATOTOBKH CIIELUAINCTOB CPEIHETO 3BEHA
Bepcua: 2.1 Cmp. 2u3 6
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1 O0mme noJs1okeHnst

1.1 Hacrosimass paboyast HMHCTPYKLUS SBISETCA JIOKAJIBHBIM HOPMAaTHBHBIM  aKTOM,
ONpEeNeNAIOUM TpeOOBaHUs K JEATEIbHOCTH CEKpeTapss TIOCyJapCTBEHHOM HK3aMEHAallMOHHOM
komuccuu (nanee - '9K) B mepuoa rocyrapcTBeHHON UTOroBo# artectanuu (nainee — [A).

1.2 Cexperapp I'OK HazHauaeTcs npukazoM AMPEKTOpa M3 yHciaa PaOOTHUKOB KOJIIekKa
cpokom Ha 1 rog.

1.3 Cexperaps 'DK HemocpencTBeHHo nomuussercs npencenarento I'DK, a B ciydae ero
OTCYTCTBUS — 3aMecTuTelto npeacenarens ['OK.

1.4 OcHoBHBIM HampaBieHUEM JAesTenbHOCTH cekperaps ['OK  sBnsieTcss BbINOJIHEHME
TEXHUYECKUX (YHKUMH U BeAECHUE MAEJIONpPOM3BOJACTBA IO obecneueHuto pabdorel 'DOK B pamkax
npouenypst [ MA.

1.5B cnyuae, eciu cekperapp I'DK sBisiercs megaroruyeckuM paOOTHUKOM KOJUIEIKA IO
HalpaBJIEHUIO I'OCYJapCTBEHHON WTOrOBOW aTTecTalllM, TO ¢ paspeuieHus npencenatens ['OK emy
MOYET OBITh MPEIOCTABICHO MPABO TOJIOCA.

1.6 Cexperapp ['DK B3amMomeHCTBYeT C 3aMeCTHUTENEM IUPEKTOpa MO 00pa3oBaTENbHOM
NeSITEIbHOCTH, 3aBEAYIOLINM OT/ACJICHHEM, KypaTopoM y4eOHOW TpyMIbI, CEeKpeTapsMu YyueOHOMH
4acTu.

1.7 Cexperapp I'DOK pykoBoacTByeTcss B CBOel paboTe CIEIYIOIUMH JIOKAJIbHBIMU
HOPMAaTHUBHBIMU aKTaMH:

o YUK-JIHA-02-04-01-16 ITonoxenne 00 dK3aMeHAIIMOHHBIX KOMUCCHAX;

e UIK-JIHA-02-04-04-27 PU 1o o0GOpMIIGHHIO W BEACHUIO 3aYETHBIX KHIDKEK

00yJaromuxcs;

o UHNK-JIHA-02-04-04-01 TTososxeHue 0O BHIMYCKHOM KBaJTM(pHUKAIIMOHHOH padoTe;

e 1mporpamma ['A;

® HACTOSUIUH JIOKAJIBHBI HOPMATUBHBIN AKT.

2 Oosi3anHocTH cekperaps 9K
2.1 Opranusyer padoume mecra a1 wieHoB ['DOK u cTynenToB: MeOenb, WHBEHTaph,
kaHrToBapbl s uieHoB ['DK. OOecrieunBaer Hamuuue Tabimuek c¢ ykazanuem ®.M.O. u craryca
yineroB ['DK (6 coomsemcmeuu ¢ npukazom o cocmase [ IK).
2.2 Opranusyetr aejaonpousBoacTBo I'MA: na 3acemanun ['OK obecneunBaer Hamuuue
CJIEAYIOIIUX TOKYMEHTOB U MaTe€pUaIOB:
e OI'OC mno cneumanbHOCTU/TIpOdECCUU (noAyYyaem y 3amecmumens OUpeKmopa no

obpazosamenvHoll desimenvbHocmu Hakanyre 3acedanus I OK),

e nporpamma [MA mo mnpodeccun/cnenuanpbHOCTH  (OpUTHHANI)  (noayuaem
3amecmumenisi OUpeKmopa no 0Opaz06amenbHOU 0esimeIbHOCMU HAKAHYHE 3ACe0aHUs
I'OK);

® TIpUKa3 JUpPEKTOpa KoJUieaKa o gomycke cryneHToB k ['MA (svinucka uz npuxasza);

® TIpHWKa3 JUPEKTOpa KOJUIePKa OO0 YTBEPKIACHWM W 3aKPEIUICHHH TEM BBITYCKHBIX
KB (UKAIIMOHHBIX PA0OT 3a CTYACHTAMHU (8bINUCKA U3 NPUKA3A);

Bepcua: 2.1 Cmp. 3uz 6
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® [IpUKa3 JUPEKTOpa O CO3/IaHUM TOCYIAapPCTBEHHON 3K3aMEHALlMOHHON KOMHCCHM Ha
TeKyIUi y4eOHbIid o1 u rpaduk 3aumtel BKP (6vinucka uz npukasa);

e crucku cryieHToB i wieHoB [OK (6 moil nocredosamenvrocmu, 6 xomopoi
cmyOenmul npuenawiaiomes 04 3awumsl BKP; coanacylomes ¢ Kypamopom 8bInycKHOu
2pynnoi);

® BBIYCKHbIE KBaJIM(PUKALMOHHbIE DPAOOTHI CTYAEHTOB (noiyuaem y 3a8edyroueco
omoenenuemM HaKaHyHe 3auumsl),

e OnaHku «OLEHOYHBIX JIMCTOB HA BBINTYCKHYIO KBaTU(UKALMOHHYIO padoTy» IO
KOJIMYECTBY CTYIEHTOB B rpymme cormacHo IIporpamvme I'MA mo mnpodeccun/
CHEIUATBbHOCTH;

® CBOJIHas BEJAOMOCTHb YCIIEBAEMOCTH BBIIIYCKHUKOB (no01yuaem )y cekpemaps y4eOHou

uacmu HaAKaHyHe 3au4umbl);

® 3ayeTHBIC KHUKKU OOYUaIOLIUXCS (Roayuaem y Kypamopa 8blnyCKHOU 2pYynnbl);
e yek-nucTa 3amecturens npeaceaarens ['OK.

2.3 OpraHu3yeT AeATeJbHOCTb CTYAEHTOB B mporenype 3amuTsl BKP:
e npurnamaet K 3ammre BKP B coorBercTBUE ¢ rpadukom;

® BHOCUT U3MCHCHUA B rpa(I)I/IK OUCpCOAHOCTH IIpU CaAa4e I'A B ciIydac OHO3I[aHI/II‘/'I nimn
HCABKHU CTYACHTOB,
o I/IH(1)OpMI/IpyeT Kyparopa BLIHYCKHOﬁ TPYIIIbI O HEABKE CTYACHTOB;,

e o0ecrieunBaeT COONIOACHUE NUCIUILTUHBI B ayTUTOPUU B MEPUOJ TPOBEACHUS 3aIUTHI
BKP;
2.4 TIpoBoaut MHCTpyKTax ¢ uiaeHamu DK o mopsake mpoBeneHUs 3alIUTHI, periiaMeHTax
(uncmpyrxmasic ¢ unenamu I'OK nposooumcs 3a 15 munym 0o 3awumol);
2.5 Odopmasier noxymentaunw ['MA (He mo3mHee 3-x paboumMx ITHEHW MOCIE OKOHYAHHS
3acenanus [ OK):
e npotokonsl ['MA (BHOCHUT 3anMcu 4YeTKUM, pa300pUMBHIM MMOYEPKOM IIAPUKOBON PYUKON
CHHETO IIBETA);
e otuer 0 pabore I'OK (nmpunoxenue k Ilpukazy MunucrepcTBa 00pa3oBaHusi U HayKd
ITepmckoro kpas);
® 3ayeTHBIC KHIKKH oOyuarommxcs (BHocuT pesynbratel [MA B pasmen «Pe3ynbrarsl
TrOCY/IapCTBEHHOW WTOTOBOW arrecTaruu» B cooTBeTcTBUU ¢ YHK-/THA-02-04-04-27
PH no opopmaenuro u 6e0enuro 3auemHuplx KHUNCEK 00y4aouuxc);
® OIICHOYHBIE JIUCTHl Ha BBIIYCKHYIO KBaJIM(UKAUMOHHYIO paboTy Ha KaXA0ro
oOyuarorerocs.
2.6 KonTpoaupyer cobdmonenune rpapuka ['MIA u opranusyer mnepepsiB (Kode-may3bl) s
wieHoB ['OK u oOyyarommuxcs.
2.7 OpraHu3yeT MOANMCaHWE OJAHKOB IHWIIOMOB TOCYJApCTBEHHOTO oOpaslia MpeicenaTesieM
I'OK (6ranxu ouniomos nonyuaromes 8 yueOHoU yacmu 8 OeHb 3aujumsi).
2.8 OcymiecTBiseT MOATOTOBKY U mepeaavy q1okymeHTauuun no 'MA Ha xpaHeHue:

e ®OI'OC, mporpammy I'MA, Ilpotokonsl 3acemanus I'OK, yek-nucr 3am mpezacenarens
I'9K, otuer o pabore I'DK, oueHOUHBIE JUCTHI Ha BBHITYCKHYIO KBaIM(PUKALMOHHYIO

Bepcua: 2.1 Cmp. 4 u3 6
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paboTy Ha Kaxaoro odywvaromierocs, akT npuemku-ciayn BKP na xpanenue B apxuB -
3aMECTHTEIIO0 JUPEKTOpa 10 00pa30BaTeIbHOM EATETbHOCTH,

e (QJaHKW JAWIUIOMOB ¢ MOAMKCHIO mpenacenarens ['DOK, 3adueTHbie KHIKKH 00ydJaroIuXcs,
CBOJHYIO BE€JOMOCTb YCIIEBAEMOCTH BBIITYCKHUKOB — B YYECOHYIO YacTh;

e BKP cTyneHTOB - B apXUB KOJIJIEI KA COTJIACHO «AKTY IPUEMKHU-CIAun».
3 IIpasa cexperaps 'DK
Cexkperappb ['OK numeer npaso:

e 00cyxnats ¢ npeacenaresneM I'OK npoueaypusie Bonpocs! npoBeacHus ['1A;

e TpeOOBaTh OT AJIMUHUCTPAIMH KOJUIEIKA CO3aHHUS HEOOXOIMMBIX yCIOBHM st paboTel DK

e uHPOPMHUPOBATH AJMUHUCTPAIMIO KOJUIEIKA O BO3HUKAIOUIMX MpoOIeMax WM TPYAHOCTSX,
KOTOPbIC MOTYT IPUBECTH K HAPYIICHUIO Tpoieayphl npoBenacHus [ MA.

4 OrtBercTBeHHOCTH cekperaps I'IK

B cnyyae HemcnonHEHUS WM HEHAUIEKAIIETO MCIIOJHEHHS BO3JIOKEHHBIX OOS3aHHOCTEH,
HapyIICHUs  TpeOOBaHWN  KOHMDHUICHIMAIBHOCTH W HH(POPMAIIMOHHOW  0€30MacHOCTH,
3JI0YIOTPEOJICHUI YCTAaHOBJICHHBIMU TIOJTHOMOYHSMH, COBEPIICHHBIX W3 KOPBICTHOW WIIM WHOU
JUYHON 3aMHTEpecoBaHHOCTH, cekpeTapb ['DOK HecyT OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKoHoAarenbCcTBOM Pocculickoit denepanuu.

S HopmaTHBHBIE JOKYMEHTbI

5.1.®enepanbhblii 3akoH «O0 oOpa3zoBanuu B Poccuiickoit @enepaunm» ot 29.12.2012 Ne 273-D3;

5.2 Tlopsimok TpOBEACHHS TOCYAAPCTBEHHOW WTOTOBOW AaTTECTAIMH I10 00pa3zoBaTebHBIM
nporpaMMaM CpelHero npogeccuoHadbHOro obOpa3zoBaHua" (yTB. IpHKazoM MuUHHCTEpCTBA
obpasoBanus u Hayku PO ot 16 aBrycra 2013 r. N 968);

5.3 YcraB I'BIIOY «YailkoBCKUI MHAYCTPUATBHBIA KOJIIEIX))

Bepcua: 2.1 Cmp. 5u3 6
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7. JIueT perucTpanuu u3MeHeHH i

Howmep Howmepa nuctos OcHoBaHue Pacmmidposka JHara
N CEEETG JUISL BHECCHUS |  [To ek TIOIIIACH Jlata BBEIICHUS
3aMEHEH- | HOBBIX | aHHYJIHPO- | p3MEHEHHUId H3MEHCHHUS
HBIX BaHHBIX
1 1-4 O6HoBIIEHHE Yepesona 29.01.15 30.01.15
Hopsinka H.A.
yIpaBJIeHUSL
JIHA
2 1-6 I'pebHeBa 25.12.2019 01.01.2020
H.B.
Cmp. 6 uz 6

Bepcus: 2.1




